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How to download a Listing from Trademe 

Subscribe to new Listing alerts. 

Print “The Neighbours are Selling” Letters. 
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You can subscribe to new Listing alerts using your personal Trademe account. 

 Log-in to Trademe and search for Listings in your target suburb. 

 Click + Save this search 

Trademe will email the latest properties to you. 
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New Listing alerts will appear in your inbox 

  

 

Click on a photo to view property details. 
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Highlight and Copy the Listing number. 
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Open SalesPartner and click import Data 

 

 

Click on Trademe and choose Single Listing 
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1. Paste the number – Make sure there are no empty spaces on the end of the number. 

2. Select import as Foreign. 

3. Select TradeMe ID to use for the Listing Reference. 

4. Click Download and Import. 
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Click Yes to Show Listing. 

Then Click on the Envelope. 
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Scroll down and double click on CFP The Neighbours are selling!.RTF 
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Click on Print All to print multiple copies.  

This Letter is designed to be hand delivered.  



10 
 

To view your foreign Listings, open the SalesPartner Gallery and click Foreign. 

 


