
Email a Listing to Buyers 

 

1. Open Contact Database  

2. Tick Enabled 

3. Lookup a listing 

• Email the letter  

• An Activity record is automatically entered for the property & the buyer. 

 
 

 

Tip: Listing letters are in your 

SalesPartner envelope button. 

These letters will mail merge  

listing info & contact details.  

• Highlight Buyers with email addresses 

• Click on the envelope & select:  

“CFP Re New Listing 4 Photos.RTF” 

 

 


