
Smart Letters 
 
This guide is to program a smart 
letter to a foreign listing after 90 
days. 
 
1. Open the Gallery  
2. Find your Prospect/Foreign Listing  
3. Check the Vendors Name & Address  
4. Check when it was listed on  
realestate.co.nz 

 In Activity , Click on Smart Letter 

Checkout these letters: 
 CFP Foreign Listing 
 CFP To Foreign Listing 
 CFP To Prospect Vendor2 Listed Foreign 
 CFP To Vendor Listed Foriegn Exclusive 

 Set the Date 90 days from the Listed Date  in realestate.co.nz 
 Click on Select Letter 
 



Now the letter will be in your To-Do List 
Click complete to print  

Use the Preview option to view the letter before you print it. 


